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How to download and import the HMRC vehicle reports.

The reports will need saving into the company data folder. This is typically within
P:\SX\SXCo1

Save the files within the SXCo1 folder.

Home Share View

« v » This PC » Public (ANCYMSL-STEWAPERT) (P2} » S

s Mame D

3 Cuick access

S¥Backu 2,
I Decktop SXCol : o
l Downloads SXHelp 1
[ Documents f 5¥lcons 1
| Pictures J S¥Man 2
. product 7 SXProgs s
S¥Utils 1
OneDrive VSBOOK 0!
[ This PC !@vsbnnksup 0!
J 30 Objects
I Decktop
3 Documents
l Downloads
‘h Music
&= Pictures
B Videos

S Windows (C)
= Yol (\\casper) (1)
== Public (WCYMSL-STEWAPERT] (P:) WL

www.catalyst-uk.com | +44 (0) 116 230 1500



http://www.catalyst-uk.com/

S CATALYST

A Constellation Software Company

Once these have been saved, you’ll now need to open and log in to Platinum.
Head over to Systems > Unit Sales > Unit Reports > Unit Sales Reports Generator.

Press the highlighted button.
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And select Import Report.
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Press on the dotted lines to select where the reports are.
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You should see both reports of “BV1 and “BV2”. If not, then change “files of type” to
“all” and scroll for the reports within the list. If they are not, then they have not
been saved to that location.
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Repeat the process to import in the second report.
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