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About Enhanced Check Sheets

Platinum Online has a brand-new feature called Enhanced Check Sheets which can be used by your business to create fully customisable check
sheets that can be completed on any device. Check sheets can be created against a Unit or Workshop Job which once submitted can be accessed
and managed within the check sheet areas in Desktop Platinum, saving users time and unnecessary paperwork.

Unlike the previous check sheets functionality, users can create a custom check sheet through selecting multiple components of their choice
including images, RAG ratings, multiple choice answers, check boxes, free text boxes, guidance notes and logging advisory information.

You can now also record customer and technician signatures in real time through your device’s screen. Enhanced check sheets can be used to create
a variety of different documents for your business including service reports, acceptance reports, safety checks, vehicle inspection reports and any
other documents you require to complete for a unit or workshop job.

The key benefits of enhanced check sheets include:
Fully Digital: Enhanced Check Sheets can be created and completed on any device reducing unnecessary paperwork and printing costs.
Fully Customisable: You can create any section, item, or question type in the order you require on your check sheet. You no longer need to be
restricted by fixed templates.
Save time and money: More complex check sheets can be created using our enhanced check sheet functionality, allowing customers and
technicians to sign digital copies of each check sheet.

Minimise admin time and costs: Check Sheet templates can be created once in your system and rolled out to multiple units and workshop
jobs with our easy-to-use wizard. The responses recorded in your check sheet on Platinum Online are updated against the unit and/or job in

Desktop Platinum instantly.
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Current Status

Phase 1 — Live
Enhanced Check Sheet functionality in the Workshop

Phase 2 — In Development
Enhanced Check Sheet functionality in Sales & Admin areas
Platinum Online Sales License
Image Annotation
Save Progress
Email and Print

Phase 2 functionality to be released in regular intervals.
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A Home >

. Menu Navigation

Stock v
Orders v Enhanced Check sheets can be found in Platinum Online under the Workshop drop down within
Unit Sales o the main navigation bar.
Workshop ~
_ The Manage Templates area is used to create and publish check sheet templates relating to
Check Sheets a workshop jobs. This area can also be used to edit draft check sheets before they have been
Q, search > pUb“Shed
O Templates >
= vorooneda The Search area is used to find published check sheets that you want to complete outside of a
workshop job. Check sheets completed in this area are stored against the unit in Desktop
R > Platinum.

R

Labour Dashboard >

N Published Check Sheets can also be completed against a Job in Technician Activity. Available
enhanced check sheets appear under the check sheets drop down if they meet the criteria of a

b3

Technician Activity

Logistics v job listed in Platinum Online.
Prospecting A
Personnel A
Reports hd
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Create a Check Sheet Template



Create

Check Sheet Selection Yoo
All Types -
Search
Q, Available Check Sheet Draft Templates + It
. Check Sheet 1 5

°  Aplace holder check sheet for training purposes
. Check Sheet 2 >

°  APlace Holder for Check Sheet Training

Upon selecting the Manage Drafts drop down option under Check Sheets from the navigation bar you will be directed to this
screen.

Published Check Sheets will be displayed in whilst unpublished check sheets will be displayed in

You can filter different types of check sheet through searching the options at the top of the page and select search to display
results.

To create a new draft check sheet, select the + button to the right of the Available Check Sheet Draft Templates box.
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Add Title & Description

Create Check Sheet Template

Title
Insert the name of your check sheet here

Description *
Insert the description of your check sheet here

Save & Next

. Enter a Title for your check sheet and fill out the Description fields before selecting Save and Next.

. If you want to close the create check sheet window, select the Cancel button. This will close the window and take you back to the
Manage Templates screen.
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Choose Job Type

Link the Job Type for the Check Sheet you are creating.

Link to Job Types
Custom job types created using desktop Platinum can be found under the Job Types
drop down.

O General

Service

Job Types A
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Choose Unit Type

Link to Unit Types Select the Unit Types for the check sheet you are creating.
0 To apply this check sheet to all units, select the All box.
All
You can apply a check sheet to a Unit, Manufacturer or Model Type.
Car € c.ope -

Once you have selected a Job Type and Unit Type select Next to move to the next
screen.

Adler £)

Next >
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Page Set up Header

Page Setup
Header

Add Logo  Job Details  Customer Details  Unit Details  Date Completed

On the next page select the Header Options that you want to view on your check sheet.

Job Details will add a box pre-populated with any job information for this check sheet if completed as part of a workshop job.
Customer Details will add a box pre-populated with the customer information when completing this check sheet.

Unit Details will add a box pre-populated with the information about the unit selected when completing this check sheet.
Date Completed will add a box pre-populated with a time stamp of when this check sheet was completed.

Add Logo will allow you to add an image to the top right-hand corner of your check sheet.
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Upload Header Logo @ Upload Header Logo

Add...
SB.jpg
Cancel 172 kb
e catalyst logo ] = Send Cancel
Conce
After selecting the add
logo option on the check Locate the image file saved The file name of the image

sheet header, this box will on your computer, will be shown in the box.

open. highlight and select open. Click on Send to upload
this to your check sheet.

Click on Add to open the
file explorer window.

Ll
I Header Logo uploaded successfully.

You will receive this message at the top of the check sheet page to notify
you that your image has been uploaded successfully.
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Page Set up Footer

Footer

Guidance Notes Customner Signature  Technician Signature

Next select which options you would like to apply to your check sheet footer. This is the area at the bottom of your check sheet.
Guidance Notes will add a free text box of 500 characters at the bottom of your check sheet that you can use.
Customer Signature will add a button that can be selected to enable customers to add a signature to your check sheet.

Technician Signature will add a button that can be selected to enable technicians to be able to add a signature to your check
sheet.
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Add a Section

Sections +|1t™ 4 A

Add Section

Click the "+" button to incorporate new page sections.

The Sections area is located underneath the header and footer options on your check sheet template.

To create a section, select the + button.
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Section Title

Sections + 1t 4 A

I\sert the Section Title here

Add Hem/Ohnery . .
Add Item/Query Select Type - -

+

Once you have added a section, add the Section Title to the box highlighted to name the section.
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Add Item or Query

Insert the Section Title here

. z -
Add your question here? Select Type

+

Next, add the first ltem or Query to your check sheet in the box highlighted.




ltem Type

Lulgance Notes Lustomer signature lecnnician signature

- Image
Sections = N 4 A
Free Text Box

Check Box -
Insert the Section Title here
Number
Add your question here? Date .

+

Next, select the type of Item or Query you would like to appear on your check sheet.

There are 7 available options that include Images, Free Text Boxes, Check Boxes, Numbers, Dates, Advisories and Multiple Options.
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Item Type - Multiple options

Add your question here?
Option 1
Option 1

Option 2 Option 2
Option 2

Option 3

Option 4

IMSEr e TNIrg queston neres:

Apply Cancel

Multiple options appear like the above once published.

Once you select the Multiple Options query type, the
following box will appear.

Enter up to 4 options that you would like your check sheet
consumer to select from.

Click Apply to add these options to your item/query.
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Iltem Type - RAG

Insert the Section Title here

Add your question here? Multiple Options - -_—
Insert your question here RIAG[ e - —
+
A RAG item / query type will allow your check sheet consumer to be able to select a rating of Red, or for that

question type.

Insert the second guestion here?: Red | Amber  Green

This is how it will display on your published check sheet.
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ltem Type - Image

Insert the Section Title here

Add your question here? Multiple Options v -

i V]
Insert your second question here’ RAG

i i ?
Insert your third question here Image - -

An Image item or query type will allow the check sheet consumer to upload an image to a check sheet they are completing.

Insert the third question here?:
Upload

This is how an image looks on your check sheet once it has been uploaded to a published check sheet.
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Item Type - Free Text Box

i y
Insert your fourth question here? Free Text Box - -

A Free Text Box item or query type will allow your check sheet consumer to be able to enter up to 500 characters in a text box.

nsert the fourth question here?

This is how it will display on your published check sheet.

You can expand the box by dragging the 3 lines in the
bottom right-hand corner.




Iltem Type - Check Box

Insert your fifth question here? Check Box

A Check Box item or query type will allow your check sheet consumer to be able to check or uncheck an item or query.

[[] Insert the fifth question here?

Insert the fifth question here?

A check box appears as above on a published check sheet.
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ltem Type - Number

. . =
Insert your sixth question here? NMumber v -

A Number item or query type will allow your check sheet consumer to be able to add a number into a published check sheet.

Above is how a number is displayed on a published check sheet.

Once published a number can be added to the item or query using their keyboard or they can use the + and — buttons to move up
and down by one whole number.
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Item Type - Date

Select Type

Insert your seventh question here Date - -

A Date item or query type allows the check sheet consumer to select a date when completing a published check sheet.

15/02/2024 o
FEB 2024 « £ )
A check sheet consumer can add a date using the DD/MM/YYYY format
using their keyboard, or they can use a calendar to select a date by clicking ’ e

on the calendar icon. i
12 13 14 15 I(/‘IB/I 17 18

19 20 21 22 23 24 25

26 27 28 29 +

Insert the seventh question here?
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Iltem Type - Advisory

An Advisory item or query type allows the check sheet consumer to record a pass, advisory, urgent or immediate result against
an item or query. The result of this field when completing a published check sheet is stored against the unit in Desktop Platinum.

Add/Edit Advisory

Advisory Problem Codes

Q

Apply Cancel

—_
After selecting the Advisory item or query, you can use the search button to open a list of all advisories that you have created in
Desktop Platinum to link that question to a problem code. You can then select the correct problem code to match the advisory

you have created.

Leak Issue

Tyre Issue

Electrical lssue

Mechanical Issue

Internal Noise
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Iltem Type - Advisory

Advisory Problem Codes

Tyre Issug| Q

Apply Cancel

Once selected, select Apply to attach the problem code to the query or item in your check sheet template.

Advisory - ’E -—

To View or Edit the advisory code you have applied to an item or query type select the Clipboard icon.

An advisory question type appears as shown on the left
in a published check sheet.

Insert the eighth question here?.  Pass Advisory Urgent Immediate
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ltem Type - Edit

) - .
Insert your first question here Multiple Options - -
i ?
Insert your second guestion here? RAG - -
a
RAG
Insert your third question here? —
Image
i ?
Insert your fourth question here? Free Text Box -
Check Box
Insert your fifth question here? -
Number
“
Insert your sixth question here? Number - -
5
Insert your seventh question here Date - —
) e .
Insert your eighth question here Advisory - -

You can make any changes to a check sheet before publishing. Select the type to change how the item or query is displayed on
your check sheet or select the text in the item or query to change this information.

To remove an item or query select the — button to the left of the item or query you want to remove.
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Save to Draft

e Date - -

nsert your eighth question here?

Advisory - -

To save changes to your check sheet template, select the Save to Draft button at the bottom of the screen. We recommend that
you do this regularly to ensure you do not lose any changes you make.

I Check sheet template draft has been updated successfully. I

A message is displayed at the top of the screen to let you know that changes have been saved successfully.
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Preview

Insert your eighth question here? Advisory - -—

+

Save ' Draft ﬁ “

To review your Check Sheet template, select the Preview button to open a screen showing what the check sheet will look like
once published.




Preview

Use the scroll bar to move up and down when previewing your
check sheet.

You can close the preview page by selecting the X icon in the top
right-hand corner.
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Publish

LUate - —

Insert your eighth question here? Advisary - -—

+

S e D[aft @

Once you are happy with your draft template, you can select the Publish button to make this check sheet available to check sheet
consumers.

Currently you are unable to edit a published check sheet, so it is important that you only do this when you are happy with the
content you have added. This functionality will be coming shortly.
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. b > | Edit Draft Template

Accounts \Y4

Stock v To edit a Draft Check Sheet Template, navigate to the Manage Templates area.
Orders v
Unit Sales v Select the draft template you wish to edit by clicking on the grey box.
Workshop A
Check Sheets ~ Q, Available Check Sheet Draft Templates + N A
Q Search > . Insert the name of your check sheet here (2) N
®  Insertthe description of your check sheet here
Ij Manage >
Templates . Insert the name of your check sheet here N
" Insert the description of your check sheet here
&= Workshop Media >
Check Sheet 1 >
Iﬂ WOEkShOp ) A place holder check sheet for training purposes
Dashboard
. Check Sheet 2 >
Iﬂ Labour Dashboard ) " Aplace holder check sheet for training purposes

b

Technician Activity  »

Logistics v
Prospecting v
Personnel v
Reports v
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Edit Draft Template

Your previous actions:

Insert the name of your check sheet here (2)

Insert the description of your check sheet here

Link to Job Types Link to Unit Types

General Al
O Service Unit Tyf
O moT

Q Foi

Next )

On the first screen you can edit the Name and Description of your draft check sheet by selecting the fields at the top.

You can also edit the Job Types and Unit types for this check sheet before selecting Next.
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Edit Draft Template

Insert the name of your check sheet nere (2)

Insert the description of your check sheet here

Page Setup oA
Header

Add Logo ~ Job Details =~ Customer Details | Unit Details Date Completed

Footer

Guidance Notes | Customer Signature = Technician Signature

Sections

+ Vv oA

Insert Section Title

Add ltem/Query

+

Once you have clicked next, you will be able to edit the Header, Footer, Section and Item or Queries in your draft check sheet.

You can continue to Save Progress, Preview and Publish your check sheet once you are happy with the changes you have made.
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Search



[ ]
# vone > Search for Published Template
Accounts v
Stock o To complete a check sheet against a unit, navigate to the search area in Platinum Online.
Orders v
Select the Check Sheet Type you are looking to complete and Select the Unit you wish to complete
Unit Sal . .
i mees v the check sheet against using the Search button.
Workshop ~
Check Sheet Selection ~
Check Sheets ~
Service -
Q, search >
Manage type or search for ui Q | Wi
O Templates > Y1088 - boat desc =
[ Workshop Media > . 5151 - year 2023 bicycle
Workshop unit01 - desc. of quad or ATV
Iﬂ Dashboard > unit02 - description of caravan
|ﬂ Labour Dashboard > 123 - plat MotorHome
)& Technician Activity  »
Logistics hd Test Check sheet for training >
Prospecting v
Personnel o Select the check sheet you want to complete by clicking on the grey box. This will open the
Published Check Sheet.
Reports v
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Complete Published Check Sheet

Y1088 - Insert the description of your check sheet here

The Selected Check Sheet will open, and the consumer will be
e @ able to fill out the check sheet fields for that unit as designed
within the template.

The consumer can enter text, select multiple options, RAG ratings,
upload an image as well as fill out guidance notes and signatures
depending on the item types that have been added.

This screen has been optimised to work on screens of all sizes
including mobile, tablet, desktop and laptops.

- : The next pages will show additional fields and functionality that
have been added through your header or footer options as well
as detail the image upload process.
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Complete Check Sheet - Image

Question 21: 7 i
-8
Add...
s ;Fz;alilor toys.jpg
Cancel
-H. Cancel
image to a
check sheet box that appears on from your device and to upload
your screen. select Open. Images the image to
select the the check
Upload must be less than € chec
: sheet you
button. 10mb and in JPEG or
PNG format. are
completing.

Insert the third question here?:

Upload The thumbnail of the image will be displayed on the check sheet once

uploaded successfully. This image will be sent to Desktop Platinum and stored
against the unit and workshop job once submitted.
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Complete Check Sheet - Comments

Comments

Comments

Comments

Comments

Each item or query you add to a check sheet template will include an optional Comments Box for you to add any further
information to when completing a check sheet.

This field works similarly to the free text boxes in the system and can be typed into with comments which are saved in Platinum
Desktop in the check sheet results areas.
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Complete Check Sheet - Guidance Notes

If you have selected guidance notes in the footer options, then a free text box called Guidance Notes will appear at the bottom

of the page.

This field has a character count of 500 and behaves the same as a free text box.

You can expand the guidance notes box by dragging the right bottom hand corner with your mouse or finger.




Complete Check Sheet - Customer Signature

Customer Signature

If you have selected to have a customer signature on the footer of a check sheet, then a grey box will appear at the bottom of
your page which the check sheet consumer can click to add a Customer Signature.

Add Signature

Customer Signature

Customer Signature
\ |

ccccc

sed K& cancel

In the box that appears, a signature can be added with a finger, stylus or mouse before adding a name and reason for signature.
The signature is automatically date stamped and can be previewed in the check sheet once Send has been selected.
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Complete Check Sheet - Technician Signature

Technician Signature

If you have selected to have a technician signature on the footer of a check sheet, then a grey box will appear at the bottom of
your page which the check sheet consumer can click to add a Technician Signature.

Add Signature
Technician Signature

Disclaime
Job completed

Technician Signature

In the box that appears, a signature can be added with a finger, stylus or mouse before adding a name and reason for signature.
The signature is automatically date stamped and can be previewed in the check sheet once Send has been selected.
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Complete Check Sheet - Submit

Submit

Once you have completed the check sheet you can select Submit at the bottom of the page to store the completed information
in Desktop Platinum.
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Completing a Check Sheet
Technician Activity



A Home >
Accounts A\
Stock v
Orders v
Unit Sales v
Workshop A
Check Sheets ~

Q, search >

Ij Manage >

Templates

&= Workshop Media >
B2 Dothboud >
I~ Labour Dashboard >
)& Technician Activity  »
Logistics v
Prospecting v
Personnel v
Reports v

Technician Activity

Q, Available Jobs 4+ 4 A

Friday, 16th February 2024

Job 37 -Y1088 =

Enter your Job name here Booked In
boat desc. >
For: young

poole office 65N 4WD

M 1334567

Refresh

To complete a check sheet as part of a Workshop job, navigate to the Technician Activity area in
Platinum Online.

Create or Select an available Job which will automatically link available published check sheets that
you can apply to that unit.

Select the Job you want to complete.
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Technician Activity

Job Unit Checks

Insert the name of your check sheet here

Check Sheet (General)

0

In the job screen, scroll down to the Job Unit Checks area where a list available check sheets are
listed.

Select the check sheet by clicking on the box to open. You can then fill out the available fields in
the same way as early described in this document.
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Technician Activity

Your previous actions:

Your current activity: Workshop Job - started at 00:00:00

Y1088 - Insert the description of your check sheet here

boat desc.

Insert the name of your check sheet here

Insert the description of your check sheet here

Date Completed Customer Details Unit Info Job Info
16/02/2024 General
Insert section title here AN

Once submitted these check sheets will be stored against the Job in Desktop Platinum under
the check sheets tab.

The process for completing a check sheet remains the same as when completing it through the
search area. Once you select Submit, this information is stored against the unit and workshop job in
desktop platinum.

B CATALYST

A Constellation Software Company



Y.
aw CHIALIST

Viewing in Desktop Platinum
Check Sheet Review



Check Sheet Review

?
3% piatinum : * 3% Workshop Management ? >
Platinum Modules
Workshop Management Options
1 Sales Ledger 2 Purchase Ledger 3 Nominal Ledger
- - 1 Waorkshop Diary 2 Job Pricing
4 Reports & Settings 5 Stock Control 6 Sales Ordering
T Purchase Ordering 8 ‘Works Ordering 9 Contract Costings 3 Time Cards 4 Real Time Labour Recording
ITD Workshop Managerent I 11 Unit Sales 12 Logistics Management 5 Warranty Claims & Waorkshop Mailshots
13 Warehousing 14 Vehicle Costings 15 Sales Prospecting 7 Workshop Retention Centre 2 Check Sheet Review ﬂ
16 Asset M t 17 EBar Optimi 18 Data Import . .
Sl e Sl 9 Job Reports 10 Maintenance Options
19 Personnel Planning 20 Payroll 21 Booking & Hire
11 Waorkshop Dashboard 12 Technicians Dashboard
22 Browser Daemon 23 Counter Operations 24 Workshop
25 Unit Sales 26 Payroll 27 Accounts ESC Back
28 Sales Prospecting 29 Systems 30 Maintenance . .
o Exit Platinum
0 Exit Platinum
Did you know?
Did you know? You can list the customers that are due a Service using the "Unit
You can change where and when your advisory work repert prints. .:O Waorkshop” Retention Centre.
9 Details
Details
Select option: IE S=kechoption: E

Once a check sheet has been submitted using Platinum Online, the check sheet can be viewed in the
Check Sheet Review area of Desktop Platinum.
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Check Sheet Review

“ Check Sheet Review [m] ®
4 Kt * Proceed 0 %? o | =
Unit:
Job: No job set
From date: 04/03/2024 [F~ | todate 0470372024 [ERg
Unit check sheets
> Unit Description Job Date " Employee  Check sheet Check sheet description View
1 boat desc. 47 04/03/2024, 10:09 Steven Insert the name of your check sheet here Insert the description of your chech
boat desc. 04/03/2024, 10:06 Steven Insert the name of your check sheet here Insert the description of your chec Add
1 boat desc. 04/03/2024, 08:55 Steven Insert the name of your check sheet here Insert the description of your checl =
emove
Key
Passed
Assigned
Part assigned
Unassigned
< >
3 items found. Search Cancel

Completed check sheets are listed in the Review area where you can select a check sheet to View the
results that were logged in Platinum Online.
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38 Check Shect Details

b Bit & Poceed (@ R2 o‘ =]
Unit: boat desc. Check sheet:

Check sheet details

Check Sheet Review

Insert the name of your check sheet here
Insert the description of your check sheet here

Date: 10:06
.
Job:
Employee: SE Steven Brown
Guidance
notes:
Section: Insert section title here ~
Result Commen ts Question:
| Option 2 Insert the first question here?
Insert the second question here? Amber Comment added here
Insert the third que: Image 1
Insert the fourth qu Test Answer Result:
Insert the fifth quest Checked Comment added here Option 2
Insert the sixth que: 34.000
Insert the seventh question here? 05/11/1987
Insert the eighth question here? Immediate
Comments:

In the Check Sheet Details screen you
can view the name and description of
the check sheet.

Each result is displayed in a table, with
the question, result and any additional
comments.

Users can use the section filter to only
see results relating to a particular
section.

To access Images and Signatures, select
the Media tab.
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Check Sheet Review

9% Check Sheet Details [m] x

Bet & ot @ %2 @[3 oo @ emat e Attached images are displayed in the
Unit boat desc. Checksheet:  Insert the name of your check sheet here 3 .
' Media tab.

Insert the description of your check sheet here

Details Media

Associated media
— = =

I Type Cate.. Category description Publish Neme Order

B Image ] Default Image 1jpeg 1

D Timsge | uncagoraee o INe o imesezong e e This includes images that were attached
(& Image Un .
and signatures that were completed.

Yes Image 1jpeg 3

You can open up any image using the
/ Open button on the right-hand side of

ey M the screen.
o
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Viewing in Desktop Platinum
Job Properties



Job Properties

i : orksho anagemen f
3% Platinum T X Workshop Manag t 2 w®
Platinum Maodules .
Workshop Management Options
1 Sales Ledger 2 Purchase Ledger 3 Mominal Ledger
1 | Workshop Diary 2 Job Pricing
4 Reports & Settings 5 Stock Control 6 Sales Ordering
7 Purchase Ordering 8 Works Ordering 9 Contract Costings 3 Time Cards 4 Real Time Labour Recerding
10 Workshop Management 11 Unit Sales 12 Logistics Management 5 Warranty Claims 6 Workshop Mailshots
13 Warehou;mg 14 Vehicle Costings 15 Sales Prospecting 7 Workshop Retention Centre 8 Check Sheet Review
16 Asset Management ar) Bar Optimiser 18 Data Import ) .
: 2 B 9 Job Reports 10 Maintenance Options
19 Personnel Planning 20 Payroll 21 Booking & Hire
b Workshop Dashboard 12 Technicians Dashboard
22 Browser Daemon 23 Counter Operations 24 Workshop
25 Unit Sales 26 Payroll 27 Accounts ESC Back
23 Sales Prospecting 29 Systems 30 Maintenance
0 Exit Platinum
0 Exit Platinurm
Did you know?
Ridhauknnad Platinum can be integrated to your website.
You can quickly create a unit by copying another of the same type. CO
i Details
O Details

Select option: IE Select option: E

Once a check sheet has been submitted using Platinum Online within a Job in Technician Activity, the
check sheet can be viewed in the Job Properties area of Desktop Platinum.

2 CATALYST

A Constellation Software Company




Job Properties

38 Workshop Diary

o x
b it @ Proceed @ K2 ‘g-‘ '—" I Unit Ready for Collection [} Contact us about your unit e‘ 2, 5 ) unaltocated jobs | [T View salesJobs
0470372024 05/03/2024 06/03/2024 07/03/2024 08/03/2024 09/03/2024 10/03/2024 11/03/2024 12/03/2024 13/03/2024 14/03/2024 15/03/2024 16/03/2024 17/03/2024 18/03/2024 19/03/2024
2 % % ® ® ® () () X @® @® @® @ (N (N % % 2
cu:0
<2< Avl: 31 e
Wi 3%
- Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue
Monday, 4th March 2024 (31 hours available for General Stock Depot)
Job Stat  Unit Skil  Stat  Hrs  Type Deadiine Phone Name L M CU. Account Labour code. Duration Duedate Advisories Manufacturer | Description: |Job for testing check sheets Edit
i Ve I ot curent b deai
Contact: Perry Stewart/07342221502
Jobhours:  [101) Sl
Courtesy: | No courtesy unit allocated
Type: Nojob type set Nudge >
Skill: Workshop [ Nudging?
Tot: 32
= Avk31
we 3% |
Labour: Steven Brown
y Tot:8
& a7
we 3% [l
< >
1 jeb found. (1 hour allocated) Close

Select the Job and click on Edit to open up the Job Properties area where the check sheet is stored.
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Job Properties

3% Job Properties [m] X
45 Exit * Proceed 0 %? o| T | CheckSheet [T Schedule " Job Card In the JOb Properties area, Select the
Job: Perry Stewart (Y] 038, boat desc.) Job for testing check sheets ._\ Check Sheets tab to Open up a “St of
Details Description Invoice ltems Estimate ltems Job Types Third Party Job Totals Motes Media  Fitted Units Check Sheets Check Sheets Completed for this job.
Unit check sheets
, | Date Employee - Check sheet Check sheet description iew
Steven Insert the name of your check sheet here Insert the description of your che
- Select View to see the details recorded
Remove
“ against that check sheet.
hergned
Part assigned
Unassigned
‘You are viewing a list of check sheets on file for the
current job

[[] General notes Edit
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Job Properties

In the Check Sheet Details screen you
T e ki en . : -
can view the name and description of
the check sheet.

Job: 47 Job for testing check sheets
Employee S8 StevenBrown

Guidance Enter your guidance notes here

notes:

Each result is displayed in a table, with
the question, result and any additional
comments.

Question:

Insert the first question here?

Result
Option 1

05/11/2023
Immediate

Users can use the section filter to only
see results relating to a particular
section.

To access Images and Signatures, select
the Media tab.
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Job Properties

® it @ Proceed (@ X7 v‘ '_l oS @ Email

Unit: D boat desc. Checksheet:  Insert the name of your check sheet here
Insert the ripti f

sert the descrif
Details Media

Replace

iption of your check sheet here
Associated media

= | All Media

I Type Cate..

Publish Name

Attached images are displayed in the
- Media tab.

This includes images that were attached
and signatures that were completed.

You can open up any image using the

Open button on the right-hand side of
the screen.
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Advisories

3% Job Properties O X d . . | d h | .
— . Any advisories logged when completing
O Eit @ Proceed @) W2 v| " Check Sheet [Tg) Schedule Job Card
| - a check sheet are also displayed in the
Job: Perry Stewart (] 088 boat desc.) Job for testing check sheets
. . . .
- Advisories area of Job Properties.
Details  Description Invoice ltems Estimate ltems Job Types Third Party Job Totals Motes Media  Fitted Units  Check Sheets
Accounts Unit Picture
Py % Keeper A~ lL‘! Unit: 1 . . . .
pery Sewar Micge |0 Click on Advisories to see more detail
34 Fake Close
Registration: 1088
Fokangham Menufacturer of what has been logged on the check
EATKE Description: boat desc.
sheet against a workshop job.
Phone:
Mobile: 07342221502 .
- —— Vi
Invoice acc.: erry Stewa AN
Engine:
. Colour:
Job details Service Due:  06/09/2024
-} Description: Job for testing check sheets M.O.T. dge: 06/09/2026
| e g LI kMO
Advisories Work outstanding
Status: B |
Reference: |
Depot: STOCK General Stock Depot Schedule
Rate: ~| Mo workshop rate set m Received: 04/03/2024  [E~
Quote: 04/03/2024
Due: 04/03/2024 [Ev
1.00
Skill: Ma skills allocated
[] General notes Edit

B CATALYST

A Constellation Software Company




Advisories

38 Workshop Advisory Work O * . . . .
S5 @ o @ N2 @ | The Advisory is shown in more detail
» with the results from the check sheet.
l\-‘! Unit: 1 boat desc. ¥l 088
Keepen WORD Default Workshop Account

You can select Edit to make changes to
Current job the advisory that has been saved.

'~ | Job: 47 Job for testing check sheets

A

38 Advisory ltem Properties X
Advisory work B Bit & Poceed (@ W2 -
[=] o _— - -
Date Priority Due Date Code  Description Motes Edit ipmam
o Date recorded:  04/03/2024
UEILENPIE B Immediate  04/03/2024 PC2  Tyrelssue Advisory logged, urgent work required Problem codes  [PC2 ] Tyre ssue
Add Pricrity: Immediste v
Note: [ Advisory logged, urgent work required
Remove
Time scale
Remaining: D Mileage
Allocate Time remaining: D Months v Duedste:  04/03/2024
< > Un-allocate Allocated job
9 lem
A (CH
Print

Remedial action taken

| ¢ Remedy code: <] Mo remedy set
<

Current All 2 Date: 00/00/0000

Close
S—
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Unit Properties

Plati ? X
88 Piatinum A8 Custom Menu ? b4
Platinum Modules
1 Sales Ledger 2 Purchase Ledger 3 Mominal Ledger Unit Sales
4 Reports & Settings 5 Stock Control 6 Sales Ordering -
1 Unit 5ales Documents
7 Purchase Ordering 8 Works Ordering 9 Contract Costings
10 Waorkshop Management 11 Unit Sales 12 Logistics Management 2 Add or Edit Units
13 Warehousin 14 Vehicle Costings 15 Sales Prospectin -
2 3 = 3 Depaosits
16 Asset Management 17 Bar Optimiser 18 Data Import
19 Personnel Planning 20 Payroll 21 Booking & Hire 4 Unit Credits
22 Browser Daemon 23 Counter Operations 24 Workshop 5 Unit Sales REPDI’tS
25 I Unit Sales I 26 Payroll 27 Accounts
28 Sales Prospecting 29 Systermns 30 Maintenance 6 Unit Sales Retention Centre
0 | Exit Platinum
ESC Back
Did you know? - -
You can quickly create a unit by copying another of the same type. 0 | Exit Platinum
ko Details
Select option: [I
Select option: E P

Completed check sheets can also be viewed against the Unit Properties area in Desktop Platinum. To access this Area
select the Unit Sales area and the Add or Edit Units button.

Check sheets completed in the Check Sheets Search and against a Job in Technician Activity will be shown here.
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Unit Properties

3% Add or Edit Units o x . . .
Do @ @ % @2 B . Select the Unit you wish to view check sheets of and
senchon | | [ b | Dlpanded e & select Edit to open the Unit Properties screen.
Units
Description Colour Reg No./VIN No. Stock Ne.  Status Category Description: | Honda civic Type R Edit
s000005. s
Test2 90000004 WS Add
:{j::'::‘l’:’z;‘:;b‘k“ e x Ztattus: Workshop Vehicle —
Manuf.:
Model: Honda civic Type R
Location: | Workshop Unit
Sales acc.
Keeper: Default Workshop Account
Supplier:
Picture:
Select the item you want from the list
< >
13 items found. Search Findlt Close
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Unit Properties

x Unit Properties [m] x>

4 it ¥ Proceed 0 %? 0| =

Unit: boat desc. ._\ .

Unit  Details Dimensions Purchase Sale  Features Web Publishing Servicing Finance Warranty Media Owner CheckSheets Fitted Options NaVIgate to the CheCk Sheets tab and SEIeCt the CheCk
Uni check shect ) — sheet you wish to view.

, | Date Employee
Insert the description of you

Steven Insert the name of your check sheet here
Add
o Select View to open the Check Sheet Details screen.

Key

Passed
Assigned
Part assigned
Unassigned

General notes
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unie [1 ] Checksheet:  Insert the name of your check sheet here
I Insert the description of your check sheet here
Dﬂm‘

Check sheet details

Unit Properties

> Date: 04/03/20 Time: 10:49
Job: a7 Job for testing check sheets
Employee: se Steven Brown
Guidance
notes:
Secti Insert section title here
Result Comments Question:
Red
Result
Not checked
0.000
00/00/0000
Immediate Advisory logged, urgent work required
Commen s

In the Check Sheet Details screen you
can view the name and description of
the check sheet.

Each result is displayed in a table, with
the question, result and any additional
comments.

Users can use the section filter to only
see results relating to a particular
section.

To access Images and Signatures, select
the Media tab.
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Unit Properties

38 Check Sheet Details

o x
Doe & v @ N7 @ |12 oo @ et e Attached images are displayed in the Media tab
:
G e |
Details Media
Associated med

] T e e Preme—— A — This includes images that were attached and

[ Image Uncategorise: Default Image 1 jpeg 1

P — T —— - signatures that were completed.

You can open any image using the Open button on
the right-hand side of the screen.
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